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(As approved hy the Rcsolution No. 40.11 dated 07.04.2005 of the Executive Conmittee)

CO-OPERATIVE ACADEMY OF PROFESSIONAL EDUCATION
(Kerolol

GENERAL SERVICE RULES

Iri excrcisc of the powers confcrrcd l-r.y the pror.iso to Rule No. 17 (-\) of the Memoranrhtm
ot' Association and the Rules relatrng to the establislurrcul of dre Co-operative Acadcmy of
Professronal Education (Kerala) Socrety the Executrve Commrttee of the Academy hereby makes the
ii,Llorr.ing rules appLcable to the employees in the sen'ice of the Co-operatir-e Academy of
Proiessronal llducation.

INTRODUCTION

The Co operative Academy of Professional Education (I{erala) Society is not a Govemment
:{ltusatlolr, nor a grant-in-aid establishment under the Government. It rs established by the

.l'ii-ernttent of Kerala as afl autoflomous socieq, regrstered under the Travaacore - Cochrn Llterary.

-i:r.ntiLc and Chantable Societies Act ._ 1955'ard the rnstrnrtrons thereunder are flrn on a self-
:r-::::,.r!l basrs. Frnanciai vrabfity rr'ill be the core gudeLne for functronrng of the society and its
- rrs-i-r-:tritts'incl gor.em the operatron of all associated rules and regulatrons. Any prol'ision avatlable
ri:r Kerala Sen-ice Rules or such other Governrnent Rules for any purpose shall not be applicable
i'-, lile sefl-ice r.rnder the Co-operative iA.cademy of Professionai Educatron (I{emla) Socierv, ulless
such ru-1e rs specifically adopted b_r, the society, for the purpose.
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2.

,D.IR.T I

PRELI}{INARY

SHORI TITLE AND COMMENCEMENT:

(a)T'hesenrlesshallbeca"lledtheCo.operativeAcademyofProfessionalEducation
General Service Rules'

&) The.v sha1l 'o,i";;;;;rce 
v'ith effect from 01-01-2005x

Theporvertomodlfytheserrlesandtointerpretthemrncaseofdoubtslrall\,est$/iththe
Executl'e Commtnee'

APPLICATION:

Theserulesshallapplytoalit}reu,,holetirrreemploycesappointedtotheSefl'lce
.nr1er the Co-op"r^A1," A.;i"'*y "t 

l'r"f"rr;;;; Ua"^ul'""1"t''t'tht'-tt'i" providcd hr-

terms of anv contract, agreefllent or.letter- ;; ;;"TT"* 
- I']"'O.ccutrve 

Commrttcc rritt

exctrtrclc,wh"\o'i'-','tfpart-fromtL"l9-"*t'nnofthesemles-'anenrploveeoraflyclassoi
such enrployccs, to #; the Erectttir'."L]"*"""te fllay decide that the rulus caru1ot

surtably be appiied ;J;" rules thereupon shall cease to operate to the extefld oi such

exemptiofl'

DEFINITIONS:

Intheserulesunlessthereisarrfihi.rrgrepugnantinthesubjectofcontext:

(, Academymearis the Co-operatrwe AcademY t'-::*ttt"oa1 Educatron (iereli

.o*n.rr**'o'irJ, i"grar"a Office at Thrm'ananthapulam and the instrr*Lons

thereunder, tot't"d at"drfferent pafis of the State'

(q * r::";: ;,1j"J:ri", ;T::ff"":: ;"'.'ff:,-*l'::li.f i:'ffil.'i:: t:first time t 
;;;.rtb"d fot members thereof; as the case mar

Probatioo, instruction or tralrulll

be' 
of onc

Eglanallon: The lPP?*:tttt :l 1 
p"t'on holding i P"^:t borne on the cadre '

sen'ice to hold addiuonal charge of ^ io* bo'ne on *:^:1n* of anofier sen'1ce or t()

discharge ,rr" .*r.ia?*u", th"r-"of does not arrount to appolfltment to the latter sen'ice'

(,DAppointingauthorityrneanstheauthorityempoweredtorr.nkeappointmenttothe
post concerned'

(*)Approvedptobationerrrr.aser.r,ice,classorcategorYmeaflsamemllerofthat
seft1ce, .lu.s o, category *-n" ,}, ;;r;;;.0;.""'tif"ita the ptobation and awaits

^ppo**"t 
u' u ft'frn"*t'er of such sen'ice' class or category'

0iBoardofGovemorsfi}eartstheBoatdofGovernorsoftheCo.operatrveAcademy
of Professional Education (Kerala) Societl '

(r., Cadre of each seflrlcc' class or

Executive Cornmrttee'

category or grade shall be determrned by the

' \'ide decision No. 40'11 rlated 07-04-2005 of the Executrve Cornmrftee

1.



I

(.,rr) competent authoitT in respect of aly officer, iI1 so far as 'anv po$rer delegatecl

under thesc rrrles is .or,."*"d, mea:trs tJee authotiry to rvhicil slch power tLas beeo

delegatecl a:rcl where no such speci[rc delegatron has becn rrvrde, thc con]peteflt

u.rthl.rty is, unless otherwise stated, the authonty in whom ttre power to appolnt

such officer has been or is vested from time to time'

("*) Contract appointmeu meafls a temporary apPolfltmelt m1de. for filLng up any

vacaflcy 
^g 

irrrt any regular or tempolarY post, or for the dlscharge of a specific-

funcrion for a f,-red/liriited period tf ti*" ,.ta geoerally on a consolidated rate of

remuneration per month o, .r,,.h other period, in the exigencies of service' contract

appointees -J t o, borne to or will "oih^"t 
any llen to aflY ciass' category or cadre

of service under the AcademY.

A person is said to be on du7^s a member of a service' u'hen

(^) Fle/she is performing the duties of a post bome on the cadre of such sen'ice or

is undergoing th. prolotion, instnrction or traiorng prescflbed for such seryice:

(b) He/she is on ioining time: OR

(.) He/she is absent frorn duty, duflng r.acation or on authorised holidays or casual

leave taken in accordance with the instmctions regulating such leave issued bv a

competeflt authority havrrg been on duty immediately before and immediately

after such absence.

Executivc Committee means the Executrve Comrnittee of the Co-operattve

-\cademy of Ptofessional Education (I(erala) Societv'

a member of the ser'-ice who has been appointed

borne on the cadre thereof.

General rules rnearrs rules il Part II of these rules'

,,\.]

Full member of a service means

substantively to a permanent Post

r--r Govemmenlmeans the Government of Kemla'

r-r-. .trfember o{ a seruicemeans a pefson who has been appointed to *rat service and

-.,. ho has not retired o. ,esig..-d, been removed or dtsmrssed, been substantively

-.ransferred or reduced to arlother service, or been discharged otherwise tlun for

..i.:lr of \?cancy. He may be a probatiore{, aIl approved probationer or a fLl]

:r:mbcr of drat sen ice.

.-. Probationer is a person appointed in or against a post in a serv'-ice $"ith definite

:l,r-rditrons of probation, who has not completed the probatron

-\',:e.. -,^:-is,-rn on probation is one appornted to a post for determinrng lus/her fitness

: : .-.-enrual substantive appointment to *rat post'

promorjon means the appointment of a mernber of any category or grade of a

: : .. .- 
- : ,_ : a class of seruice io a h[he. category or grade of such service or c]ass-

, -.:- ,,i-i:t is sard to be recruited directto a serv-ice, class, category or grade

._ -:.. r:.cntment is made by the appointing authority, ftom a list prepared on

' ,-'::: ,- -rre concemeci St-tf Stl"tt'on Committee and approved by a

' ' - :.. .: t-il:-rDtr, after duly advertising the post'

r
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(*,o)Sen.icemeaflsagloupofpersclosclassi&edbythe]lxecutrl'e..--\ / 
special scrvice' ' '

Note: where the context so require-s, 'service' meafls the period duflry s'hnc.:' . '

holds a post or is a member of a sewice'

(..*)SpecialrutesmeaflthenrlesinPartlliapplicabietoeachserviceorclassofsel....:.

(*)TempotaryPosfmeaflsapostCarrylfigade6li'terateofpaysanctionedfora
Lmrted time'

PAY, ALLOWANCES, LEA\'E AND OTHER CONDITIONS OF SERYICE

Thepay,admissibleallowances,leaveandothetcoaditronsofserr-iceforallposts
shall be as decided by the Executrve co*ittt" ftom time 

1o 
time', with due regard to the

Governmeot srd.;.r;;;;;;; r*r, rJr gr-,clng nsututlons and the pay, allor'ances

and cooditior* or.orioit;#;;';"";; orr.", t"r?r,.."cing rnstitutions in the State'

PROVIDENT FI-r-ND

Apersonholdirrgapostlrl?nysewice,classorcategoryrrndertheAcademyslrallbe
required, if ,o m.rdri"d]to'subscribe ," i. b-pl"y"es Frouident Fund Scheme' n'tuch

tiriff t" *grf^ted bv the mles ptescribed therefor'

DISCIPLINE

Unless otherwise distinctly provided' the urhole.time of.ry Ft1t1l 
t*11?]tLt-"::

the Academy -d -uo* the Academy puy, io, the sewices rendered, shall be at the d1$r's:-l

oftheAcademyandhe/sheshallbeempioyedlflafiY"T'*":requiredbytheapp-IoPra:i:
authority, without .Li*',ro, any uddrtior,f, ."r.r*.rut-., therefot- No member sha]l erltrlt

himself/herself dfectiy or indirectly * pJ;;;;;.d." g, trade or busiress of ocsupeD'rr

except such work "#;;;i.f, 
.ir" p;o, p"oirirrio' of a cornpetent authority'

Note: - 1. Every persofl employed by the Academy should aftend office purrctuallr' For

.evefyttueedays,lateateadarr.cewithoutpermissionfromanapproprr:r
,""G;' ; j,ii *'"a r""". *n be forfeited. Disciplirnry action slrg]] 

.i:

ok;.,.&;;, ;;."*pi;;;"; 
-.o,,."*.d. fo. late aftendance u.ir. .:

permission, if there ;, ,ro ."u"rJ leave to be forfeited. For this, uniil separatt

mles are ftamed by the A;;;;;" r*r^tn civtl services (c, c & A) Ruies'

1960 shall be the guideline'

Note:-2.Refusaltoworkby*ymembet'.$oughphysrcaliypresentattheplaceof
duty,bytesorlingtopen-downstrikeorStay-in,t..k"o'anyothermethodto
thatexteogsha]lbe"",*a,',,oa..tho,,sedabseccearrddisciplirraryactrcn
th'X;;;t"eded agaiost the employees concemed fot zuch offence'

6.

Note: - 3- The concepts of "no-work'-oo-pay"-and "dies-non"

appiicable to 'il "*pioyees 
of the Academv'

wlll be automaticallY

,.
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PART II

GENERAL RULES

SCOPE OFTHE GENERAI RULES

The rules in this parr sha1l apply to all the services contained in Part IIi (Special

Rules) of these rules and 
-the 

holder "r u"y post whether temporary or perrnaneflt i,, *y
srch se.r,ice, appointed tlereto before or aker the date on which these rules come into force

as provided-rn sub-role (b) "f 
rule (1) in Part I, except to the ex-tent otherwise expressly

provided (a) by or *d". ul1y larv for ti-e berng in force or (b) in respect of arry member of

iuch service by a contract or agfeemeot subsistrng between such member and the Academy'

RELATION TO THE SPECIAL RULES

If any provision in the general rules coatained iri this part is repugnant to a

provision * tir. special rules appiiiable to any particular service contained in Part II1, the

Lrt", ,hdl, in respect of fiat ,i*i.", prevail over the provision in the general rules rn this

p^rt.

APPROI'ED LIST

-b^'l A11 appoiotments tluough direct recruitmeflt to the services shall be made

'/ bv the appornting aothJ.ity on the advice of a Staff Selection Cornmittee constituted

for the po.por" ind ftom a list of candidates prepared in the prescribed manner aod

upprovJd by u .orrrp"tent authority. The inclusion of a candidate's oame in the

,ppro,..d list of.rrriidrr.. for arry service or afly class or category in a service sha1l

,rot corfe, on him/her any clilrn for appointment to the service, class ot category.

/-. -\11 apporntments by way of promotron to hlgher posts in any class or category of
'/ ,..r-i.. shall be * a" Uy the appointing authority, from a select list of approved

members borne ofl the feeder category posts, v'ho satrs!, the rnaridatory

requirements of e}grbfity for such promotion. For ahy inclmbent, by virnre of
lus/,her being ao appro.red member in the feeder categoq, post alone, shali not

confer o1 hiir/h"r ar,y clarm for appointment by promotion to a hgher post, udess

he,lshe satisfies ttie mandatory requiemeflts of eltgrbdlty prescribed for such

promotion.

..1 In the exigencies of service temporary appointments shall be made on a provisional,

coritract or ad.hoc basis or otherwise to fil1 up short-terrn vacancies in regular posts ..

or vacancies of ternporary posts created 
-fo, 

specific purposes. Any person tt

appornted against ,...h u .vac flcry on provisional, contact or adhoc basis 
_ 
or

otherwise shlli neither be eLgibie io, ^y right or privilege of an approved member

nor any ciaim for any regalartzaior atd/or funre appointment to the service of *
.\cademt.

APPLICATION FEE

Every candrdate for appointment to afl), sen ice under the Academy, who in

:-::onse to a notification irr,..diJy the appointing authority makes an application sha-ll renrii

- rg u-ith such applicatioo, a fee as prescribed in such notrfication.

3.
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5.D$CHARGEANDRE-A"PoINTMENToFPRoBATIoNERSANDA}PROI,EDPROBATIONE*R

(,)Theorderirrwtuchprobatrcoersandapprovedptobatioaersshalibedischargeol.-:
waot of vacaocles 1s

q). p-b 1:::::T^*T:l ; :J:ffiT, * r ruo ri rv

(u) appto*eo prouaul"'--" 
--^A {n<-.,ent of vacarrcies shal1 be re

nD) Approved probationers wrro ru;'1;:::: t"#ff:':::Xii';;;;;;hid do-*'n in (r'

lu/ 
ffi;"tta as and when vacaocles ar

[i) above' 
^- ' drnNrE-,s To RE-ATP.TNTMENT

RIGHT oF PRoBATIONERS 
AND APPRoVED PROBATIoNERS 

tt:*:-",.;'

A'acaocyina,yservice,*.:?:f ;',s;#"H-,,ltn+[ilItrir#ii**J"I
a pe'Isoo u'ho has, 

TH:ff":,"::i I.y*::1";;;;;- rs ara:rabr

*ir..t - aPProved P

LEA'E 
Leave cannor be clarmed ^'-l^Y*"'oF 

nght' \\hen *J:rffi*ffi"L:t::il:l";

require, discretioo t".l i"**";; revoke leave of ariY flature 1s

authontY'

(a) Casuat Leave 
, r_ .^ a,eff emoioYee unier ''l*,.

(il The rnaximum "'*1"'' 
o{'lasuai Leave adrnissrble to slrstT empioYee un(

: :*r:i:-.:T fi*,:-$[i'i*r* is"ff:i:]i^r #r r:i
that the tesultrng Peflod t)

(ii, 

tJ;:: 
*""" for half _ day araume shall be granted, if appLred for'

(', Casual leave carinot be clubbed wrth any other kind of leate'

(")Anempioye":ll*f'"teedoncasualleaveonlyu''rthptiorappro\'aloftn'
sanctroning authonry'

@) Leave for Non-Yacation staff 
-. L -^ ^t *h" norr-vacation staff

(i) Earned leave shall 
'be' 

admrssible Lo all' mernbers oF the non'-vaca

^p;;."donaregular#ij:..il.u."oioneclaYpet2?daysofServlce.
(o The maximum earned *"" *t t*:ttf:le is limited to 60 davs'

(*) Eanred leave"carrnot$: *i"td-"-::l t' deoving flooetarY benefit or encashed

ut J" ti*" of termicatron of sen'-rce'

(c) Leave for vacation staff 
1- 11 r-- .1ioible for a,armual

('t rhe vacatron staff *1",,L".i1":"#J-:';l'iili"li ;t$tj:";: Jg'ble to'

"'^ "'r'jjl;TJil,:,'ilff;'#'::;*r'.-: 
^r1 o r rh c e rrgibre vacauon or or ic

id *m:nf ;f f"'"ffi":fu'J::i': 3iT'To."", ii'# '*u be eLsble ror

'7
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(1l1) In addrtron to the vacatiofl' they sha-ll e1:. be eiigble for half pal}- ieave at the

rate of one dav per 22 days of servlcc'

(,9Ha1f-payleat.ec,arrbear,ailedassuch;holveverthoseempioyeesv,hohar.e
,utirf".toJf compieted their probation may ar.ail the-same as commuted leave,

r.vhere orr" duu of to**ttt"d l"ut'" meafls 2 days of half pay leave'

(,)Half-payleavecannotbesurrenderedforderivingmonetalybenefrtoreocashed
at the time of termrnation of serv-ice'

('DTeachrngstaffmaybegrantedleavewithoutallowarrcestoacquirehigher
qualificauons i. tj'" interests of the Academy' subject to the rules and

p.o..a*", frescribeci by the Executive committee {or grant of such leave.

(d) Materniry Leave

(,) Female ernployees of the Academy sha]1 be granted matemrty ieave on fu11 pay

for a penocl of 90 days from the date of its commencemeot"

(o Matermty leave shall be limited to a maximurn of two tirnes rn the entire sen-ice

of the emPloYee'

(ii,rraSirtrrear,eshallnotbeadmrssibletopror,'isional/contractappolfltees.

TEMPORARYAPPOINTMENT

,u) (, w-here it is necessary in the interests of the Academy owfrg

to arr eme{gency which iras ariseo to frli immediately a vaczT..cy m a post

borne on th"e cadre of a se.,ice, class or category and there wo*ld be rurdue

delayrnmrk1r€suchapporntmentinutto'd*ttv'iththesemlesaridthe
,p".iul *1es, th.'e ^pp"*6g 

authonty may-appoint a person otherrvise than

ii, ucco.durr.e lvrth the said nrlcs ternporarily'

(4 The person apporntecl under clause (i) above shali whether or flot he/she

possesses the^qualification prescribed-for the setn-ice' class or category to

,ut .t, tr"/rt,e i, appoit'ted, Le replaced as soon as possibie' try a memier of

the sewice o' * ojpp'ot'"d t""l'dute qualrfiecl to hold the post' rurder the

said niles.

(i,,Apersonapporntedurrderclause(i)shallnotbe.regardedasaprobationer
insuchservice,classorcategoq,,orbeentitledbyteasononly.ofsuch
appolntmeflt to any preferentral claim to future appointment to such service

class or category.

(b) TEIVIPORARY SERVICE COUNTING FOR PROBATION

A probationer in ooe sen'ice who is appointed temporarily to another

sefl,ice under sub,mle (a) (r) above, shall be entitled to courlt to$'ards

his/her probatron rn th" io..,,"t service the penod of duty performed b'v

him/her rn the latter service during s'hich he would have held the post rn

the former serv-ice but for such appotr*"":'_ __--/-,

If a person having been appointed ternpo'arily under sub-rule (a) above to. a

porr'bo.rr" o. the.^d." oi,,,y st,."itt, class or categolT otherwise tlran ln

accordalce rvirh the n:les govem,rflg appomtment thereto, is subsequendy

appornted to the sen'lce, il^,, o' category in accordance u'ith the rules'

(,

(")

I
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(,)IfrotheopfuonoftheErecr'itiveCommrfteeitrsnecessarltolriiupzoosiL].,j::
special provi:ions' it sh'ell be open to the Fxecirttre Coorrlrttee to rl:ke :1-

eppontmefl. ;; ;.h post otheri\,-i;; ;"* rn accorclance rr.ith these rr-rles. Such

appolntment'''t"I ut l'-' -tt*nuv ;;;;';"tfs a1d an1^seement shal1be e-\ecured

to thar eftect. Notiri,g in these ,.ii.. ,t,^u applv to aoir persofl so appoi:rted ur

respect of any 1TL'lfier foi lvilch prolision is made in such agreeflleot'

PRO\,IDF,Dthatjneveryageementmaclernererciseofthe|owelsconferedbl.these
mles it sha]l ftuther t"-proraa"a *ra *-'r..f..t or rvhich nopror''ision is made in the

;;;";G. p'o"i'iot if tht'" niles shall appli''

(o A person appornted yder '*l *" (i 
-ubg''" 'hu[ ":t-::d':.tt$:: i;;:Tff'"::

the ser'"'rce 'i"'f"tftt 
the post to rvhich he /she is appotntt

beentitledbyreasononl,votsuchapporntmenttoanYpreferentralclaimtoa]1\
other appointmeflt rn that or in other sel1r1ce

QUALIFICATIONS

The educational aod othet- quahficauon:,T:Hi r.J:r'J, rlT:":::'"'i:
as specified * the 'f"iul 

rures ^n9]':T]:.':J5::Tt"i#l1Ii,p..ii^r1es for suchpost'

prescribed bv a comperent authonq'' m tn'

NoPERSoNSI{AIIBEELIGIBLEFoRAPPoINTMENTToA\IySERVICEBYDIRECI
RECRUITNTENT UNLESS

(^) he/she is not lvithin the upper age hmrt as prescnbed rn the Special Rules fot

fecmltment to the post concefr.a. 
'*r:r-rffi;;;. Lr*. is retaxable in the follorvrng

cases' to the exteot trentioned thereur'

Uppet age lrrrut rs relaxable bv fir'e veats for SC/ST candidates and three

t'.nrc fo. OBC candidares'

(r)Forcandidateswiroareaheadl'rntheserwiceoftheAcademy'tlrrougha\ / 
reg,lar il;ilt;;' tt'"t" 'holi 

bt no upper age irm't'

(*) candidates upPlv"lg l.:':,1,:,fi:;Ti [iT:,i":::::.::t.':tq
h-*:.'i;:};'ilH"HJ:H;:",g*:,,r":l,ti'1x,;L'T"
course(s) of snrcly ieadurg T;;;";*t r ry11.r.ioo(s), 

pror-tded dre

acqrrtedhlgherqualificatroo,-",.,"1."":"taodoblrgaton,for2ppoultmeilt
to lugher posts u' the hrerarchv For t}lrt P"T:tt-' 

ihe ertent of telasatron

shallbe2yeatsforN{,r".l'..u.a:|"^,,io'i,nPinE,ngrneerurgCollege

^"d 
3;;];,;"6f*s^,,d ;;;;,ro' cN,tlr't' Ch' Irr Nfedical College. -

(b) he/she sadsfies the apporntrng auth3nty that he/she is of sound health' aclil'e habrt>

and free from arv bodily defect o, irf*i r]r.r.clerrng him/her unfit for such sen-rce'

(.)theappointrogauthoritl,issatrsfiedthathns/irercharacterarrdantecedentsa{esucha-stcl
qualfi hrmi her for such seflrlce'

9
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SI'J]CIAL QUALIFICATIONS I]O BE ACQUIRED OR SI'F-CL{L TEST TO BE PASSF]D DURING
PITOBATION

W'leere a probationer has, before he/she coo'unenced the probation, already acquired

aly specral qualification or passed any special test prescribed by the special mlcs or has

acqtured such other quahEcatlon as rrLll be considered by the apporrttng authonry to be

equivalent of the said special qualificadon or special test, he/she shall se1 be required to

acquke such special qualiEcation or to pass such special test agairl after dre commencemerit

of hrs/hcr prohatron.

SPECIAL QUALIFICATIONS

No person shall be ehgrble fbr apporntmeflt to aoy service, class ot categor.j or grade

or .dny pt-ist borrie on the cadre thereof unless he/she possesses such qualifications and has

passed such speciai test as prescrihed OR equivaleflt, as recognized by the appointing
authoriry.

RULES OF RESERVATION

Reservation rrr appontments shall be only ibr the lowest post 1ri each class of sen'rce

(teaching, technical, ministedal) arrcl shall be in accordance with the rules stipuleted by the

Governrneot of Kerala.

SUSPENSION, TERMINATION OR EXTENSION OF PROBATION

G) If the work and/or conduct of the probationer is not satisfactory during the

prescribed period of probation, or the extended period of probatron the appointing
authonty may

at rts discretion, by order, termiflate the probation of the

probationer and discharge him/her ftom the senice after giving him/her a

reasonable opporrunity to show cause against the action proposed to be

taken rn this regard, OR

extend the period of probatror for a further period as the appolntu1g

authonry may deem Et.

If within the period of probation, a probationer fails to acquire special

qualification or to pass the special test if any prescribed in the special rules

or to acquire such qualificatron as nviy be declared by the apporntrng
authonty to be equiva"leflt to the said special qualification or special test, the

appointing authority shall, by order, discharge him/her from the service
unless the perod of probation is extended.

if within the period of probation prescnbed in the special mles for the
service or within the extended period of probation, as the case may be, a

probationer has appeared for any such tests or for aly examinatlorls ifl
connection with the acquisition of any such qualifications and the results of
tlie tests or examirations for wtuch he/she has so appeared are riot knor,"'n

before the exprry of such period, he/she shail continue to be on probation
until the publication of the results of the tests or examination for whrch
he/she has appeated.

In case the probationer fads i. *y of the tests or exarninations for which he/she
h:s so appeared, the appointing authority slvr11, by order, discharge him/her from the

(,

G)

(,
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cieia"- il rssurng tl're order d'rscilr-:g{a ptobatrtr-'ct trrlc:" ---

notefltl;lehrrrr/hettobecieerr,..j..iar.esarisfaciorJ'C|r1i]:-i:::.
Plnharion

k)}']O.f\\/ITHSTANI)INGan,vrhr,ngcootainedrrrclauscs(a),and(b)a1,.,'.'.-.-
appoirrturg autLoriry rnay, at, * *r.i"f,rr. th" exlrirl tlf rhc prescribcd pt:trrc ' '

p{obatloo suspend. the probaLio,-' oj o probatione. ,lrd discharlle him,.hei t..]1]:

-r"tura", for rvant of vac'aricv'

PROBATIONERS SUITABIT ITY FOR FULL-MEMBERSHIP

(^)Attheendoftheprescribed.orextendedperiodof.probation,astlrecasemarrot.
the appourung authontl '1"u 

t;;t;J;';ht prodatiooer's surtabiliw for hrl'-

membershrp of th" "*-"e' 
class "t;;;;ry 

ft" *'l,,ith he/she rvas selected

PRO\TDED that rn case the ptobation rvas exrended under rule 15(a) (ri) or r-Lrle 17 so1elv-i-

enable the probatro"", i" ".qrre 
the.special qualifrcauoas or to pass the prescribed tests' ur'.

appointing authority 
-rfrnff 

.orrria". *" proUlr*.;, ,*.ubil'ty for f,11 membetship ol -'he

service class or category as sool] u, .t. p.oii;;;;;;;,,, ntqttold the special qualifrcation ir:

tras 1-iasscd the prescribed test'

&) If the appoinung authonry decides that a plobauoner rs suit;rble for ' -'
\ - / 

*"*b "'i"p' rl :li: llli:: 
"1' 

.'. Ji";X 
* 

;'j": ly": i:":*T'f 
t:itT: ; 

:
iffi;:""'.?:f#LJ"aT$'J"r""i'^.,i 

.rrsfactorily completed the prohatrol.r i]'i.-tr.i

date of explr.y of the prescriu"a paoJ of ptobation o{ on the date of e\p1r\- c)i rr'-

extended p;; of piobation' as the case may be'

PROVIDE,Dincasetowhichtheptovisotosub-rule(a)abor'eapplres,theprobauon.rsll:.-
be deemed ,. rr"". ,^iri";;iy;';*qt","J.rr" probuiio,, ol the dav followrng the l;tst c:"

of the rvhole eramination or test * ;;;h Lt ptob't'oner has acqufed the specr'-.-

quahficat'on or has passed *"3*':*lJ^."e;';'t'itt' 
o^tt is eariiet than the d21s .i "'.-

"trt 
of the ertended period of probatton'

olftheapporotrrigautholtydecidesthattlreprobationerisnotsuitablei;,t.-:.-
membership, it shali, unless the.e;J;ip.ou^,iorris extended, drscharge hrn] l-'':

from rhe sewice afrer gNrng ;7;. u' ,""rorubl. opporunity to show cer'rs'

agarnst ,1" 
^ttitl" 

pt"p"?a tJbe taken in tlus regard'

EXERCISE OF POWERS OF APPOINTING AUTHORITY BY A HIGHER AUTHORITY

Tlreporversconferredofitheappolotlngluthonq.otherthantheExecutive
commiree may also be exercised by any 1d;;; u.,,i3.,,,,,o whom the apporntrng authorin

is admirustrao"tt" "i-J"'utt 
t"i'"th"t iloectly or indirecdv'

A.PPEAL AGAINST DISC}TARGE

G)Aprobationerq',hoisdischargedfromsen,iceshallbeefltltledtoappeaiagal.lilstafl
orderofdischargeu'it}urro,"**o,,*fromthedateofreceipt"rtu.orderbv
him/her'

&)TheauthoriwCompeteflttoeflteltalrranappealmaydecideorrtheappealrvithinooe
Year of the date of such otder'
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G) \X,'hen ari order ciischargrag a probatloricr is set aside on appeal atrd the
probationer is readmitted to service, the period ftom the date of discharge to the
date of zuch readrrrission shall be treated as "dies-non". The period of probatron
undergone by such probationer at the trme of lus/her discharge sha-l1 however col:rlt
towards the period of probation provided the Apellate Authority specificaliy orders
so- Odrerwise, he/she has to surt his/her ptobatrol afresh-

APPOINIMENT OF FI]LL I\{EMBERS

An approved probatrooer shall be appornted as a 4il1 neember t.'1 dre servicc ut the

class or categor). for which he/she was selected, i., ,rry substanttrc rracarrcy u,,ilch may exist
or adse in the permanent cadrc of such class or catcgory. If such vaca.nr-y existed as on the
date on which he/she becarne eligible for appointrnent as a fi.rll member, his/her
aplrointment nmy be made rvith refroslrer:tive effer* fronr fhat clate or ?s fhe cflse rney he,
from any subsequent date &om which he/she was contiouously on duty as a member of rhe
service in such class or rn a higher class or category.

PRO\TDED that where more than one approved ptobationer is available for
appointrnent as firll member, the seniormost approved probationer ofl the date of
occurreflce of the vacancy sha1l be appointed.

N. MEMBERSHIP OF MORE THAN ONE SER1ACE

No person shall at the same time be a firll member of more than one seryice.

A probatiooer, an approved probationer or full member of one service who is
appointed to be a firll member of another service shall cease to be a member to the forrner
sen-ice.

SENIORITY

,.a; Seniority of a person in a service, class, categorT or grade shall be determined by the
date of the order of the fiist appointment to such service, class, category or grade.
If more than one person is appointed by the same order their inter-se senionty shall
be in tle order given in the appointment order. If more than one person is
appointed on the same date by different orders, their inter-se seniority shdl be as

anoounced by the apporating authority based on the rank list and mlqs of
reserration wherever applicable.

PROIVIOTION

(") No member of a service or class of a service shall be eligible for promotion to a
promotion post, if any, fiom the category in which he/she was appointed to *rat
service, unless:
(, he/she has satisfactorily completed probation.
(ti) his/her work and cooduct are satisfactoq, and
(ii! no discipliaary action is pending agunsthim/her.

(, Promotion aod appointment according to merit

Appoiotrnent to a selection category or grade in a service or class

shall fos made ftom the select-list prepared from among members eligibie
for appoiatment to such cvtegory or grade in accordance with these rules
and the special rules, on the basis of merit and ability, the seniority being
considered only where merit and ability are approximately equal The
persorls included in the select list shall be ranled in the order of therr merit.
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(4 Prornotron and appomtmer't accor'iiag to serrorilv'

Al1 other promot-ions' subiecr to the,provisiors o[ these ru'- ' -

ispecialrulesshallbe"'"a"*'^tttta*t"*iththeseniorit-vandsuble-:
the persoo's frtness for apporatment'

(*)Promotroorvhichdepeodsuponthepassingofanyprescribedexaminatron
or test:

service or class which depends'upoo^the passing of

*o ",^:;:;:1"",*tj';";m 
o'di*ilv t' o'd" *ith "r"'e"ce 

to the

conditiooexistingatthetjrneofoccurrence..ofthevacarrciesandnotwith
refererrcetothoseuto,"ti*.wheothequestionofpromotioaistakenup'

RETrISION OF ORDERS OF APPOINTMENT TO SELECIION CATEGORIES

An order appointing a rnember of a' senricc cl:':?:t^: a seleclioo category'or grade

by promotior rr-;i:;;riJd by the Executive cornmittee orr an appeal petition submitted

by *y aggrieved ##;;:t # ,o -orrro rrom the date of passing the order:

RESTGNATION

Amernberbelongrngtoaflyservice,classorcategoryorgradeconainedinPartllt^,,.
o[ these ru]es shall give ooe mooths' .i"- oori.. to the apporntin'g aurhoriry' before he/she

tenders his/her ,"ril,,uoo, of the nrJ;;/*;r, f'Aa*g' ic casJht/she does not glve one i:

months' notice, f'"7tf'" shall be l"Uf" i" p'y o"" *o"It"t gross salary to the Academy' rn

lieu of such ootrce'
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TheapporntingauthorrtylflfespectoftheserviceolPostrrrquestioasha]lbethe
authoritycompetent;;i?'t.,"-l111;:;l:*:*"":#1;'o*p""o'authoritvshattr'\
decide tt" dut" ftom which the resrgnatron

1 A member of the sewice shall, if he/she resigns rrjs{rret appointment forfelt$iot

lo,.,rytheserviceTd;;;;t*::*"ffi ,1Hi'.'^'.:#;irXS;IL'*t"f3:
\rf::ffiff*I"ffi 'f]!'ffit=f 4,.*i[.T1""*:J."f ffi ffi Tj:',lo*"
', ho the Academy f.,-ir, which would otherq'rse have been sancuoned to hiio/h"t' but for the

tesignatioo]

. 1 f^ ,flv sewiie under the Academy sha]l be

I Ti'e .e-appointmeot oF such a Person to afly sefl 
.o, aod all

\ o"ur"a rrltri.'r^*"way as a firsrrproio*"nt to such service by duect recmr,n

\ ort", governing such tust ',no-*ll[ffi';;;t'- 1t pZn.,' on such re-appoinunenr

I h"l.h" shal1 not be entitled ao .o-.*a'r,,, p"-*t|,t,ir i'*lr'"t ptt-'io,'' service for any treneflt

\ or'.orr.ession under any rule or order'

25. REDUCTION OF FULLMEMBERS:

It a ft_rll member of anyservice, class or category or gtade s substanuveiy reduced-

to a loq/er sewice, class, catego" ":;'d'li'*:;fr l" 
dt"e-"d to be a firll member ot

the latter. The permanent cadre .u".Lr shali, if there is ";*";;ty 
ra which he/she could

be absorbed, be dee*ed to be increased by one, ternporarily to be adlusted agaiost the oext

adsiag regular \racarlcy-
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27.

26. ASSOCIATION OF EMPLOYEES:

No Association of Ernployees under the service of the Academy sha1l be foraled
without the foonal approva-l of the Executive Committee of CAPE. Provided *rat such
approved Association shall not have, as any of its office bearers, any person who is flot rri
service under the Academy.

NOTWITHSTANDING anything contained rn these rules or in the special rules,
the Executive Cornrnittee shall have power to deal with the case of any person sewing in anv
czpacity uoder the Academy or afly ca-odidate for appointment to a service in such maoner as

nny appear to it, to be iust and equitable.

PROVIDED *rat, where any such rule is apphcable to any persorl, the case sha1l not
be dealt with in any malurer less favourable to him/her than that provided by such m1e.

THE POWE,RS TO MODIFY, AME,ND AND INTERPRE.T THE,SE RULES STL{LL
\1EST \XIITH THE E.XECUTTYE COMMITTEE OF THE ACADEMY.


